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FINAL REPORT GUIDELINES FOR GRANT AWARDS
It is mandatory that EFSD award recipients provide a scientific report and financial report on their funded project. Please submit the scientific report by PDF file attachment and the financial report as EXCEL file attachment to the EFSD Office within two months after completion of the project.
Your report should contain the following information:
· Date

· Principal Investigator (PI)
· Names of all those involved in the project (e.g. Co-Investigators, PhD students, Post-Docs, Technicians, Collaborators)
· Programme Title & Year 
· Project Title

· Project Period

· Funding Amount in Euro

· Scientific Abstract of the Project

Please reproduce the original abstract presented in the application

· Scientific Report

This should be no more than 2 pages long, excluding figures and references. The following details should be included:

a. Aims of the project

b. Results obtained

c. Publications/presentations to date
· Financial Report 
Please list both currencies (Euros and foreign currency of the respective country), if applicable. 

a. Total amount awarded/received (Please implement the exchange rate which was used for the calculation.)
b. Total amount spent, with breakdown by budget line vs. specific amounts awarded for e.g., salaries, supplies, travel, equipment, indirect costs. All costs need to be project-related and justified. EFSD reserves the right to request relevant documentation (e.g., invoices, receipts). 
c. 
Financial declaration



The following statement should be included in the financial report.
“The EFSD grant for this programme has been deposited with this university/institution and used for staff, consumables and other appropriate scientific costs according to university and EU approved procedures. Invoice and staff costs are stored by the university/institution” 

d. Any institution that spends the major part of the grant amount for salaries (irrespective of the number of persons) or claims large individual salaries (from EUR 65,000 per year/person) must submit a "Letter of Confirmation" identifying the persons and their project-related activities, as well as the basis of the payment (collective agreement, relevant university law, etc.). If further documents are available e.g., tariff classifications or similar documentation, these should be submitted.

e. EFSD requires an official letter from the PI’s institution confirming that the indirect costs were spent exclusively project-related and for non-profit purposes. If possible, this letter should indicate what the indirect costs were used for (e.g., general operation laboratory, general operation administration etc.). 
Please complete this Financial Report Template.  

	A – Personnel costs:
	
	
	
	

	Name 
	Role on

project
	% Effort

on project and duration
	Institutional

base salary/year
	Salary


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Subtotal Euro:
	
	
	
	

	Subtotal foreign currency (if applicable)
:
	
	
	
	

	 B – Supplies (please describe)
: 
	

	Each individual purchase from 20,000 Euro

	

	Purchases up to 20,000 Euro

	

	
	

	
	Subtotal Euro ____________

	
	Subtotal foreign currency ____________

	 C – Equipment (please describe)3:
	

	
	

	
	

	
	Subtotal Euro ____________

	
	Subtotal foreign currency ____________

	 D – Other costs (please describe)3:
	

	
	

	
	

	
	Subtotal Euro ____________

	
	Subtotal foreign currency ____________

	 E – Consultant/contractual costs
: 
	

	
	

	
	

	
	Subtotal Euro ____________

	
	Subtotal foreign currency ____________

	 SUBTOTAL DIRECT COSTS                                                                                Euro __________


	 INDIRECT COSTS (max. 10%)
                                                           Subtotal Euro __________


	
	Subtotal foreign currency __________

	 TOTAL COSTS 

 Direct (A-E) + indirect costs
	                          TOTAL Euro   __________


Budget justification: 

Please provide a justification for each topic (A-E) listed in the Financial Report Template. This cost justification will be reviewed carefully and compared with the submitted application. 
Note: 
· Funding of any other projects cannot commence until a currently-funded project has been completed and the final report submitted.
· Following an evaluation, EFSD reserves the right to request further documentation, such as itemised invoices relating to specific payments.
The Financial report needs to be signed off by the PI and the head of financial administration. 

� Gross salary including social charges, fringe benefits. The salary requested may not exceed (% effort) x (gross salary for the time period of the project).


� Type of foreign currency (e.g., £, DKK, CHF, SEK). 


� Only upon additional request from EFSD: Provide an excerpt from the internal organisation billing system (e.g., SAP-System).


� List individually and provide documentation (e.g., invoices, receipts, delivery bills).


� List individually. 


� List any consultant/contractual costs (i.e., work carried out at another institution or company).


� Indirect costs are pro-rata expenses that are not directly attributable to a project but are incurred in direct connection with direct eligible project costs. EFSD allows the recovery of up to 10% indirect costs, especially but not limited to: administrative expenses in relation to the project, such as accounting, administration related to payment of salaries and purchasing, recruitment, as well as auditing and financial reporting on the project, administration related to laboratories, their maintenance, upkeep and modernisation etc. No indirect costs are covered that are not related to the project or not related to the non-profit purpose of the EFSD.





